
Submitting an Offer through 
Exceleras 



1. Go to www.Exceleras.com 2.   Enter Login Name and Password

3.  Click “LOG IN”



Click on “Continue.”



Once in your profile page, on the top dark blue banner 
select “Buyer Agent offers,” and click on “Search.”



Enter property search criteria and click on “Search.”



Property’s characteristics will be displayed.  

When ready to submit offer, click on “Submit Offer.”

Listing agent contact information.



As the Selling Agent, you will be asked to agree to the 
following:

• I am a real estate agent licensed by the state in which 
the property is located and am making this offer on 
behalf of a qualified buyer.

•
I agree to pay the Clearview Usage Fee of $150.00 at 
the time of close of escrow if the offer is accepted.

Once you check mark these 2 boxes, hit “Continue.”



1.  The offer page will open up for you to enter your offer information. Go through every data 
field and enter offer details. 

2.  Once you entered all pertinent offer information, 
you will need to upload the proof of funds, mortgage 
approval (if it’s a financed deal), and real estate 
purchase contract. 



Click on “Upload,” a window will open up for you to browse for 
your document. 

Select document, click “Continue.”

The system will upload the document to the offer page.  



Once required documents are uploaded, 
you will see a link below the requested 
item. The link confirms your document 
was uploaded successfully.  

Additional Comments: Enter any comments 
you want the Seller to know as it relates to the 
offer.

Once all the information is completed, click 
“Submit” to send the offer to the Seller. 



Once offer is submitted, a message 
confirming offer was successfully 
submitted will appear. 

Click “Close.”



To verify the offer went through, you can go back into your account – “Buyer Agent Offers” – “Manage Offers.”



You will see the offer in your 
queue “Under Review.”

This means the offer is now in 
Sellers queue waiting to be 
reviewed.  

You will get an email to go back 
into Exceleras to check the offer if 
it got rejected, countered, or 
accepted. 


